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User’s Guide for HemaTrax®-CT 2.1

Opening HemaTrax®-CT
1. The installation will create a shortcut on theldeg named HemaTraxCT2.1.

Double click to start the program. The alternatghmd is to select Start, All
Programs, HemaTraxCT, HemaTraxCT2.1.

zer Mame | Administrator,

Pazsword  seses

| Log In

Log In as
Anormymous

2. The HemaTrax®-CT Login screen will appear. SeilleetUser.
There is, by default, one user in the database.
User Name: Administrator
Password: admin

To log in as an anonymous user, select the Log llreonymous button.

Administrator level users may manage users onagelbin.



Creating a Label

m HemaTrax&-CT ._ = :‘

Label Design 5‘ Product Codes I Facilities | Print Log | User Management

Select Label  DIN Setup  Log Out

Sean DIN Generate DIN W123d 12 200099 2 6600
Product Code 51089, Cryopreserved HPC, ApheresisiACD-A+10% DMSO,/¥04/<-120CClosed! st container -
Blood Type
SEEsIA M Collection Date/Time:
Donation Type  Voluntary allogeneic donation -
Related Donar. First or Second Degree
i Jeff Donor
Dot radese : Donor # 123456
Dorior Type - Related Donor, First o Second De v Do Not Use Laukoredusiion Fiker
Expiration
Donor Information Recipient Information Data/Time
Donor Name  Jeff Donor Recipient Name  Jeff Donor STOSIT0
Cryropraseried
Donor Mumber 123456 Recipient 1D 123456 HPC, APHERESIS
[™] Donor DOB I”] Recipient DOB Intended Raclpient
Jelf Donor
MRN: 123456
Facilties PLACDA
el ’ 5
L 2 e ‘ Digi-Trax
Collection Facility - Sk alice 850 Heathrow Drive
Lincolnshire, 1L 0089
Processing Facilty  Digi-Trax -
Date/Time Printing settings
Select )
. Expiration Label gty : 1 Prict Select Print to enter product
[Fl Collection Date/Time Period volumes and division information.
Mar 06, 2012 14:10 - @ Custom Printer
() 48 Hours - | Settings

[ Expiration Date/Time

Mar 05, 2012 14:1D = No;:g e
Logged in as; Administrator E 210
1. From the Select Label menu item, select the lakelyou want to print.
2. Either Scan the DIN barcode into the system or ggeea DIN number by
selecting the Generate DIN button.
If generating the DIN, you will want to first setabe Din Setup menu item and
fill in the appropriate fields.
FIN: is the facility’s FIN number. You will need toten this once. The program
will remember the FIN until changed.
Year: is shown, but currently unchangeable.
Serialized Number:is the serialized number for the label. It musblkdigits. It
will automatically increment by one for each print.
Flag Characters: are the flag characters if needed. The defa@®islt will
remain 00 until changed
3. Select the product code you want to generate fredtop down list. This is a

Quick Pick list. You can add or remove producteptisted on the Quick Pick
list by selecting the Product Codes tab. If thedpict code needed is not in the
dropdown list, see the Edit Product Code section.



4. Select Blood Type and Donation Type.

If a special message is required instead of btgped, select Special
Message from the Blood Type dropdown menu. Onleetesl a Special
Message selection box will appear. Select theecospecial message to
the right of the Blood Type dropdown.

| [B HemaTraxe-CT_ E=rETs
Label Design ‘ Product Codes I Facilities | Print Log | User Management
Select Label  DIN Setup  Log Out
Sean DIN Generate DIN W123d 12 200099 2 Ma
Product Code 51089, Cryopreserved HPC, ApheresisiACD-A+10% DMSO,/¥04/<-120CClosed! st continer -
Blood Type S MesaaoE Special Message a1 lecti
Specia ag - ologous collection - " ; . "
Collection Debe/THne Autologous collection
Donation Type  Voluntary allogeneic donation -
Related Donar. First or Second Degree
i Jeff Donor
Dot radese : Donor # 123456
Dorior Type - Related Donor, First o Second De v Do Not Use Laukoredusiion Fiker
Expiration
Donor Information Recipient Information Data/Time
Donor Name  Jeff Donor Recipient Name  Jeff Donor STOSIT0
Cryropraseried
Donor Number 123456 Recipient D 123456 HPC, APHERESIS
[™] Donor DOB I”] Recipient DOB Intended Racpiant
Jelf Donor
MRN: 123456
Facilties PLACDA
- & Digi-Trax
Collection Facility - 850 Heathrow Drive
Lincolnshire, 1L 0089
Processing Facilty  Digi-Trax -
Date/Time Printing settings
Select )
. Expiration Label gty : 1 Prict Select Print to enter product
[Fl Collection Date/Time Period volumes and division information.
Mar 06, 2012 14:10 - @ Custom Printer
o (7) 48 Hours - @J
|| Expiration Date,/Time =
) 10 Years

Mar 05, 2012 14:1D =

) No Bxp Configure Printer
Logged in as; Administrator Bdt 210

5. Select Donor Type.

6. Fill in Donor Name, Donor Number, and Donor DOB ndne of the donor fields
are known, leave them blank. If DOB is unknownkmaure it is unchecked.

7. Fill in Recipient Name, Recipient ID, and Recipi&®B. If none of the
recipient fields are known, leave them blank. @Bis unknown, make sure it is
unchecked.

8. Choose Collection and Processing facilities. ¢f fcility needed is not on the
list, see Edit Facilities later in this guide.

9. Enter the Collection Date/Time. If unchecked, $imall be on the label to hand-
write the collection date/time.

10.1f the product expires at 48 hours or 10 years fomtfection, select the
appropriate option and the value is automaticallgwated.



If the expiration is different than the two optipgslect Custom and manually
enter the expiration date and time.

If there is no expiration, select the No Exp andB¥piration will appear on the
label.

11.Enter a label quantity.
12. Make sure the printer selected is the one yourdeading to print to.

13. Select Print and a pop-up window will appear.

r '1

PrintVolumes | = | (=] |ﬁj

Enter Applicable Volumes
Product Volumes
] Divided Product

Product Volume | Heparin Concentration
Division 1 Division 2
Articoagulant Val Articoagulant 2 Val ) )
Anticoagulant -
Update Prirt Exit
Preview

L

14.Enter any applicable product volume, anticoagwahime, heparin
concentration, cryoprotectant volume, or anticoagufor that label. If left blank
there will be a blank space for manually writing trolumes on the label. Note:
Product codes will only use the volumes applicéttehat product.

15.1f the label is a divided product, enter the dietsior that particular label. AO,
BO, CO or Aa, Ab, Ac, etc.

16.0nce completed, you can select Update Previewew the label prior to
printing.

17.Select Print to print the completed label. If ping more than one label, a second
pop-up window will appear. Repeat steps 14 andritbprint again.



Reprint a Label
HemaTraX-CT allows reprinting of a previously created labki addition, the

user can retrieve the data used to generate attabegbopulate the label design
screen for reprinting or reprinting different lalsetes.

Label Design | Product Codes | Facilties | Print Log | User Managemert |

View Print Log

Product Special

Date Printed UserName DiN Cods Blood Type Mosiags Donation Type Intended Use

§1Dﬂ5/2011 70:54:59 AM | Administrator 51083 A
| 10/25/2011 1:00:57 PM | Administrator =\W12341120006700 | 51083 A
1179/2011 8:44:31 AM | Administrator =WW12341120008200 551496 A Guarantine/hold f... | Not Specfied Intended Use Not S
11/9/2011 8:45:19AM | Administrator =\W12341120008200 5511}85 A Quarantine/hold ... | Mot Specfied Intended Use Not 5
11/%/2011 9:30:15 AM | Administrator =\12341120008200 | S1177 For Autologous Use Only | For Autologous Use
11/9/2011 9:30:18 AM | Administrator | =W12341120008200 | S1177

Mot Specfied Intended Use Not S5
For Autologous Use Only | For Autologous Use

For Autologous Use Only | For Autologous Use

Mot Specified For Autologous Use

Mot Specified For Autologous Use

1/17/2012 11:10:20 AM | Administrater | =\W12341220009500 | 51089 A Mot Specffied For Autologous Use

| 1/27/2012 11:40:45 AM | Administrator 51089 A Mot Specified For Autologous Use —
A

1/17/2012 11:07:2 AM | Administrator | =W 1234120009900 | 1083
1/17/2012 11:05:49 AM | Admiriistrator 1234122000950 | 51089

A
A
A
A

iUZ?/?ﬂTZ 11:42:02 AM | Administrator ESH]BB Mot Specified For Autologous Use | =

[ 2/92012 2:06:52FPM | Administrator | =WW123471120006700 | 51089 O RhD Negati...

Go to the Print Log tab.

Select the record you wish to reprint/get data.

If reprinting is needed, select the Reprint button.

If a change needs to be made (a different label pioduct code, etc) select
the Get Data button. The data from that recortibeirepopulated into the
Label Design tab.

Pwn R



Labe! Design || Frodiict €5des” Fadifties | Print Log | User Management

Add a product code to the quick pick list

1. Select the Product Codes tab to go to the Editiritododes page.

Edit Product Codes

Product Code Quick Pick List

_! Product Code

fl 5109

|z1381 Enter Code to Add

User Created Product Codes

Delete Product Code

To delete a product code, select the desired row and press the
"Dielete’key on the keyboard

Note: Only quick pick and user created product codes can be

deleted

i Product ’ Component Additive
| Code Modifier Class Solution

Core ;
Condition 1 Core Condition 2

Core

Condttion 3 Storage Temp

v EEEIIN covcorescrved | HRC. APHERESSS |

Approx mL !Store at 150 C or colder |

!Store at -150 C or colder |

* | | |

ICCBBA Product Code List

Component Additive
Class Solution

Core Condition 1

Core Concl—l

Core Condition 2

[t Modfier

HPC. APHERESIS |

Approximately mLin mL ACD-A

Storeat 110 10C

51089 ECWI'Dpresarvad HPC. APHERESIS |

Approximatehy mLin mL ACD-A

and mL 10% DMSO | Store at -1:

51122 ijopreserved

HPC, MARROW

‘Auprox mLin mL

Store at -150 C or colder

51123 | Cryopreserved

HPC, APHERESIS |

Approx mLin mL

i Store at -150 C or colder ,

51124 | Coyopreserved

HPC, CORD BLOOD |

Approx mLin mlL

| Store at 150 C or colder |

4]

[

2. Type the code you wish to add in the Enter Cod&du field. This is case
sensitive, so make sure to use an upper-case ‘igttaot “s”.

You can use the ICCBBA Product Code List belowoimkl up the code you

wish to add.

3. Select the Add Code button to add the code to tinekgpick list.



Delete a product code from the quick pick list

1. Select a product code in the quick pick list sat the entire cell is

highlighted.

Labe! Design || Frodiict €5des” Fadifties | Print Log | User Management

Edit Product Codes

Product Code Quick Pick List
! Product Code

|z'\331

Enter Code to Add

47 1 ] ¢

User Created Product Codes

Delete Product Code

To delete a product code, select the desired row and press the
"Dielete’key on the keyboard

Note: Only quick pick and user created product codes can be

deleted

Additive

Product ’ Component
Modifier Solution

Code Class

Core s
Condition 1 Core Condition 2

Core
Condition 3

Storage Temp

v EEEIN coorescrved | HRC. APHERESS

Approx mL | Store at -150 C or colder

Store at -150 C or colder IC

* | i

ICCBBA Product Code List

Additive
Solution

Adtributes

Core Condition 1

Core Condition 2

Product < Component
Code Modifier Class
HPC. APHERESIS

Approximately mLin mL ACD-A

Storeat 110 10C

| Coyropresarved | HPC, APHERESIS

Approximatehy mLin mL ACD-A

and mlL 10% DMSO

Store at -12

| Cryopreserved | HPC, MARROW

Approx mLin mL

Store at -150 C or colder

|Cryopreserved | HPC, APHERESIS

Approx mLin mL

Store at -150 C or colder

Approx mLin mlL

Store at -150 C or colder

ijUuresenred HPC, CORD BLOOD
T TR

B

2. Press the delete key on your keyboard. The codewsdeleted.



Adding/Editing Facilities
1. Select the Facilities tab to go to the Edit Féesi page.

2. To delete a facility select the line containing thellity to be deleted by

clicking on the right facing arrow. This will higght the entire row. Press
the delete key on your keyboard.

| Label Design | Product Cades |; Facifties || Print Log | Liser Management

Edit Facilities

Collection Facility

Collection Facility Collection Facility Line 1

Collection Facilty Line 2

| Lincoinshire. IL 60062
x| | !

Processing Lab

: Processing Lab Name Processing Lab Line 1

3 Digi-Trax 650 Heathrow Crive
#

Processing Lab Line 2

Lincolnshire, IL 60069

Delete Facility
Save Changes

To delete a facility, select the desired row and press the Delete’
key on the keyboard

3. The line will disappear. To save the change, sélecSave Changes button.

4. To add a facility, begin typing on the line indiedtwith the star. Enter
Facility Name, Address Line 1 and Address Line 2.



i HemaTraxg-CT

Labe! Design | Product Codes | Facilties | Prnt Log | User Management

Edit Facilities

Collection Facility
Collection Faciity Collection Facility Line 1 Collection Facilty Line 2
Diigi-Traze !650 Heathrow Drive Lincolnshire, IL 6006%
Test Facility| |
|

Processing Lab

| Processing Lab Name Processing Lab Line 1 Processing Lab Line 2
13 Digi=Tras 650 Heathrow Drive Lincolnshire, IL 60069
*

Delete Facility

To delete a facility, select the desired row and press the ‘Delete’
key on the keyboard,

5. To save the change, select the Save Changes button

6. To return to the HemaTrax®-CT main screen, salecbutton marked
Return to HemaTrax CT.



Adding/Editing Users
1. Select the User Management tab to go to the Userallement screen.
2. To add a user, enter the user’s First Name, Lastd\\&ecurity level and

Password in the appropriate fields.

Label Design | Product Codes [ Facilties | Print Log | User Management

User Management

User First
User Last Name fia

O

First Name  Joff " Secuity Level 7 o Security Levels
- - —— 1: Low Secuiity. Accessto Label Design Tab only.
Last Name. | Tester Password 2: Medium Security. Access to Label Design and Print Log Tabs.
% High Securty. Admin. Accessto &l Tabs

Add User
Delete User

To delete a user, select the desired row and press the "Delete’ key
on the keyboard.

3. Press the Add User button to save the new user.



4. To delete a user, highlight the user entry to @edetd press the Delete key on
your keyboard.

Label Design | Product Codes [ Facilties | Print Log | User Management

User Management

User First Securty
User Last Name Name Level

Administrator ‘ 3
S Tesie Jef '1 |

Security Level 1 = Security Levels
P i 1: Low Security. Access to Label Design Tab only.
L 2: Medium Security. Access to Label Design and Print Log Tabs.
% High Securty. Admin. Accessto &l Tabs

Delete User

To delete a user, select the desired row and press the "Delete’ key
on the keyboard.
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