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Opening CorneaTrax

1. The installation will create a shortcut on the desktop named CorneaTrax.

Double click to start the program. The alternate method is to select Start,
All Programs, CorneaTrax, CorneaTrax.

-

m UserLogin EI@

User Name | Administrator, - |

Password seess

2. The CorneaTrax Login screen will appear. Select the User.
There is, by default, one user in the database.
User Name: Administrator
Password: admin

Administrator level users may manage users once logged in.



Creating a Label

(I ComeaTrax® = &=
Label Design | Product Cades | Fagilties | Print Log | User Management
SelectLabel  DINSetup  Storage Temperatures  Log Out
Denation Idertfication Number
Sean DIN  /33931500000100 Generste DIN
Facilty
Source Eye Bank  Digi-Trax -
Product Code
V0001, WHOLE EYERightifrozen v Digi-Trax WHOLE EYE in Optisol-GS
650 Heathrow Dr Lincolnshire, IL 60069 i
Storage Medium  Optisol-GS - g Right, Frozen
e [ . Tao  W9908 15 000001 8
Stedle Tt Single Patient Use Only NOT STERILE 7 Product V0001000 ID #: 123436
erie ingle Patient Use On - :  Processor: w9939 Expiration Date: 03 Aug 2016
Date/Time of Death: 03 Aug 2015 13:45
1D Number Date/Time of Preser: 04 Aug 2015 11:58
R, 73455 single Patient Use Only NOT STERILE  Storage: 0-2¢ See Product Insert
] Secandary Processar
Processor W399
Date/Time - -
| DoterTime of Death SE\eCm;u.amn Period Prirting seftings
- ustom
Aug 03.2015 1345 |= Label qty : 1 Pack Code: 000
] Date/Tims of Preservation 14Days
Aug 04,2015 1159 |4 @ 1Year W pTg el Prt
V| Expiration Date s Printer
5Years ZDesigner GX430t -
Loggsd in as: Administrator Bt 100

number by selecting the Generate DIN button. The third option is
manually enter the DIN number.

If generating the DIN for the first time, select the DIN Setup menu item
and fill in the appropriate fields.

FIN: Facility Identification Number assigned by ICCBBA.
Year: is shown, but unchangeable.

Serialized Number: is the serialized number for the label. It must be 6
digits. It will automatically increment by one for each print.

Flag Characters: are the flag characters, if needed. The default is 00.

Source Eye Bank: Choose the Source Eye Bank. If the facility needed is
not on the drop down list, see Edit Facilities later in this guide.

Product Code: Select the product code from the dropdown list. This
Quick Pick list that can be customized and product codes can be added or
removed. See the Edit Product Code section.

Storage Medium: Select a pre-defined storage medium or type in custom
text to display on the label.




9.

Storage Temp: |If the product is either Hypothermic or Frozen, the
software will automatically select the temperature range based on the pre-
determined settings set under the Storage Temperatures dropdown
menu. If storage temp is different than available dropdown options, type
the custom storage temp to display on the label.

Sterile Text: Select a sterile text option or type in custom text to display
on the label.

ID Number: Enter an ID number for the product.

Secondary Processor: Occasionally, the product may have a DIN
already assigned to it, yet may be processed elsewhere. Enter the ISBT
128 facility ID number (FIN) for the facility that is processing the product.
The software will default to the FIN assigned in the DIN Setup dropdown
menu.

Label Qty: Enter a label quantity.

10.Date/Time of Death: Enter the Date/Time of Death. If unchecked, the

Date/Time of Death will not print.

11.Date/Time of Preservation: Enter the Date/Time of Preservation. If

unchecked, the Date/Time of Preservation will not print.

12.Expiration Date: Enter the Expiration Date/Time.

If the expiration period is 14 days, 1 year, 2 years, or 5 years, select the
option that corresponds with the expiration period. It is calculated based
on the Date/Time of death.

If the expiration is different than the above options, select Custom and
manually enter the expiration date and time.

If unchecked, the Expiration Date will not print.

13.Label Qty: Enter a label quantity.

14.Pack Code: Enter a starting pack code. If multiple labels are being

printed, the software will increment the pack code automatically unless the
Disable Auto-Increment of Pack Code option is checked.

15.Printer: Select the printer.



Get Data/Reprint a Label

Data from a previously printed label can be selected again from the print

log. The user can then repopulate the Label Design tab.

D ComeaTrax®

| E=H E0E =)

| Label Design | Product Codes | Facilties | Print Log | User Management

View Print Log

ID Date Pinted UserNama  DIN P D Sterla Toxt e o
2079 | 7/20/2015. 31343 PM | Admiistrator Vo001 02

2078 | 7/2/2015 30311 PM | Administrator | <W39881500000... | VD031 Single Patient Use Orly NOT STERILE | W33%9 1
2077 | 7/2/201525932PM | Administrator | -W39991500000... | VD004 2-2¢ Singe Patient Use Orly NOT STERILE | w9999 R
2076 | 7/2/2015 23114 PM | Administrator | -W39981500000. | VD005 2-8¢ Sterlle Human Tissus Graf w3999 2
2075 | 7/2/201522647PM | Administrator | -W39981500000... | VD005 2-3¢ Sterll Human Tissue Grat W3399 12
2074 | 7/2/2015225:34 PM | Administrator | <W39981500000... | VD005 2-3¢ Sterlls Human Tissue Grat W3959 2
2073 6/25/2015 102003  |Administrator | -W39981500000. | VDDD4 2400 Single Patient Use Orly NOT STERILE | w3999 2
2072 | 6/2/201533552 PM | Administrator | -W35881500000.. | VD004 2-8c Single Patient Use Orly NOT STERILE | w3359 IE
2071 | 6/23/2015 30958 PM | Administrator | -W39981500000... | V0005 2-3¢ Sterll Human Tissue Grat W3399 2
2070 | 6/23/2015 113429 | Administrator ADODT 2-8¢ Single Patient Use Cnly NOT STERILE L
2069 | 6/23/2015 113416 | Administrator ADOD1 2-8¢ Single Patient Use Only NOT STERILE

‘ " '
\”EWR’:S;"“L"Q View Activity Report

1. Select the Print Log tab.

2. Find and select the record you wish to get data.

3. Get Data: The data from that record (DIN, Product Code, etc.) will be

repopulated into the Label Design tab.




View Print Log Report

CorneaTrax has a print log report available to view, export, print.

€ ComeaTrax®
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| Label Design | Product Codes | Faciliies | Print Log | User Management

View Print Log

D Date Printed Userliame  DIN e .Sr';m?e Sterle Tedt gécfe”;;f‘n'; . i
2079 | 7/20/2015 31943 PM | Administrator Vo001 02

2078 | 7/2/2015 30311 PM | Administrator | -W39981500000. | VD031 Single Patient Use Orly NOT STERILE | w3999 R
2077 | 7/2/2015 25932 PM | Administrator | -W35581500000.. | VD004 2-8c Single Patient Use Orly NOT STERILE | w3359 IE
2076 | 7/2/2015231:14PM | Administrator | -W39881500000... | V0005 2-3¢ Sterll Human Tissue Grat W3399 2
2075 | 7/2/2015 22647 PM | Administrator | -W39981500000. | VD005 2-8¢ Sterlle Human Tissus Graf w3999 2
2074 72201522534 PM | Adminstrator | -W35891500000. | VD005 2-8¢ Sterle Human Tissus Graf W3399 12
2073 |6/25/2015 102003 .. |Administrator | <W39881500000... | VD004 240 Single Patient Use Orly NOT STERILE | W33%9 2
2072 | 6/23/2015 33552 PM | Administrator | -W39991500000... | VD004 2-2¢ Singe Patient Use Orly NOT STERILE | w9999 R
2071 | 6/23/2015 30958 PM | Administrator | -W39981500000. | VD005 2-8¢ Sterlle Human Tissus Graf w3999 2
2070 |6/23/2015 113429 .. | Administrator ADOO1 2-3¢ Single Patiert Use Ony NOT STERILE L
2089 | 6/23/2015 113416 .. | Administrator ADOOT 2-3¢ Single Patient Use Only NOT STERILE

< m L3
o £t Log l View Activity Report

1. From the Print Log tab, select the View Print Log Report button

m Print Log Report E@
Start Date ~ End Date: Run Report
08/04/2015 | 08/04/2015
0 of 100% Find | Mext

2. Select the Start and End date of the records to view and select the Go

button.




€I Print Log Report =
Start Date End Date Run Report
08/04/2014 | 08/04/2015 | Go |
EHIW 41 of2 b M|« O |SE@QE-| 00% Find | Next

2079
2080

2081

2082

2083

2084

2085

2086

2087

Print Log Report

Date Printed Product Storage Sterile Secondary
Code Temp Text Processor | (B

7/20/2015 3:19:43 PM
7/20/2015 3:25:42 PM

7/20/2015 3:26:01 PM

7/20/2015 3:26:02 PM

7/20/2015 3:26:02 PM

7/20/2015 3:26:09 PM

7/20/2015 3:26:10 PM

7/20/2015 3:26:10 PM

7/20/2015 3:30:28 PM

LU}

Wa9991507000300

W99991507000400

vooo1
Vooo4

vooo4

vooo4

Vooo4

Vooo4

vooo4

vooo4

Vooo4

0-2c
4-6c

4-6¢

4-6¢

4-6C

4-6c

4-6¢

4-6¢

4-6c

s

A report is generated and can be printed. If the user's security access
is level 3 (administrator), the data can be exported to a Microsoft Excel
or PDF file.




View Activity Report

CorneaTrax keeps track of a variety of user activity within the software.
The activity report allows users to view, export or print the log.

B HemaTrax®-CT

[ Label Design | Product Cades | Faciliies |} Pt Log || User Management

View Print Log

D Date Printed

12/13/2013 2:45:35 PM

UserName

Administrator

DIN

Special

Blood Type Message

Daonation Type

fal

For Use by Intended Recipient(s) Only

1890 | 12413/2013 11:10:24 AM | Administrator =W53991300002000 | 51290 A Biohazard For Autologous Use Only

1883 | 12/6/201312:59:42 PM | Administrator | =WW39991300001900 | 51991 UNKNOWN Mot Specified

1888 | 12/6/201312:59:27 PM | Administrator | =WW59991300001800 | 51991 UNKNOWN Mot Specified

1887 | 12/6/2013 12:56:01 PM | Administrator 51991 UNKNOWN Mot Specified

1886 | 12/6/2013 12:55:43 PM | Administrator 51991 UNKNOWN Mot Specified

1885 | 12/6/201312:55:22 PM | Administrator | =W59991300001600 | 51991 UNKNOWN Mot Specified

1884 | 12/4/20136:16:49 FM | Administrator =W95991300001500 | 51150 A For Autologous Use Only

1883 | 12/4/20136:14:12PM | Administrator 51152 A RhD Posttive Biohazard For Autologous Use Only

1882 |12/4/2013 4:19:34 PM | Administrator =\W59391300001400 | S1137 A BhD Posttive Bichazard For Autologous Use Only

1881 12/4/2013 3:05:36 PM | Administrator 51137 A BhD Postive Biohazard For use by Intended Recipient(s) C
Administrator 51137 A RhD Posttive Biohazard For use by Intended Recipiert(s) C i

*

View Print Log
Report

View Activity Report

1. From the Print Log tab, select the View Print Log Report button

EB Activity Log

Start Date End Date Run Report

08/04/2019 | 08/04/2015

BN <E|of,4 « O

2 E faa E- | |100% - Find | Mext




2. Select the Start and End date of the activity to view and then press the

Go button.

[ Activity Log

Start Date End Date Run Report

08/03/2015  08/04/2015

1 of 1

Activity Log

Administrator 08-03-2015
Administrator 08-03-2015
Administrator 08-03-2015
Administrator 08-03-2015
Anonymous 08-03-2015
Administrator 08-04-2015

14:08
14:13
14:16
14:25
14:27
13:46

EICEETE

User Login
User Login
User Login
User Login
User Login
User Login

100% <

User Login 'Administrator’

User Login 'Administrator'
User Login 'Administrator’
User Login 'Administrator’

User Login 'Anonymous'

User Login 'Administrator’

Find | Mext

ser Name Dot Time Actvity ——— Actvity Message

3. Areport is generated and can be printed. If the user's security access
is level 3 (administrator), the data can be exported to a Microsoft Excel

or PDF file.




Add or Delete a Product Code to/from the Quick Pick List

The user can configure the quick pick list of product codes in the Label
Design section of the software.

1. Select the Product Codes tab to arrive at the Edit Product Codes page.

€ ComeaTrax®

[E=8 =R

| Label Design | Product Codes | Faciliies | Prnt Log | User Management

Edit Product Codes

Product Code Quick Pick List
Product Code  *
Not Selected

VOOoO1

VODD4

VODDS

VoDo7 -

Entter Code to Add or Delete
Vooos]

Add/Del Code

User Created Product Codes

froded User Defined Description Component Class Atrbutes 1
» CORNEAILeftHypothermic storage CORNEA Left, Hypothemic storage

#*

ICCBBA Product Code List
Product

s ICCBEA Desciption ComponertClass  Attributes

V0005 CORNEAlArterior and posterior lay=rslLeft Hypothermic storage CORNEA Arterior and posterior |z
V0006 CORNEAArtsrior and posterior layersIRightiHypothemic storsge CORNEA Arterior and posterior |z
V0007 SCLERAPart scleralRight Hypethemic storage SCLERA Fart sclera, Right, Hype
vooos SCLERAIPart scleralLeftHypathermic storage SCLERA Part sclera, Left, Hypetl
) SCLERAWhole scleralL sftiHypothemic storags

SCLERA Whole sclers, Left, Hyp

r

2. Enter Code to Add/Delete: Type the code you wish to add or delete
in the Enter Code to Add/Delete field.

You can use the ICCBBA Product Code List below to look up the code
you wish to add.

3. Add/Del Code: Select the Add/Del Code button to add the code to the

quick pick list. If already on the quick pick list, selecting the Add/Del
Code button will delete the code from the list.



Adding a Custom Product Code

CorneaTrax allows you to enter a user defined product code if necessary.

1. Inthe User Created Product Code section, enter the product code,
modifier, component class, etc. for your product.

2. The product code can be added to the quick pick list.

3. ICCBBA has reserved A0000-D9999 as available numbers for user
defined product codes.

€ ComeaTrax®

[E=8 =R

| Label Design | Product Codes | Faciliies | Prnt Log | User Management

Edit Product Codes

Product Code Quick Pick List
Product Code  *

Not Selected

VooD1

Voose Entter Code to Add or Delete
Vooos]

V0005

Vo007 2 Add/Del Code

User Created Product Codes

froded User Defined Description Component Class Atrbutes 1
» CORNEAILeftHypothermic storage CORNEA Left, Hypothemic storage
*

ICCBBA Product Code List

Fod ICCBBA Desciption ComponeriClass  Attrbutes

Vo005 CORNEAArerior and posteror ayers/Left Hypothemic storage CORNEA Arterior and posteror
Vo005 CORNEAAmeror and posteror layersRight Hypothemic storsge CORNEA Arterior and posterior =
Vo007 SCLERAPar sclerslRight Hypathermic storage SCLERA Part sclera, Right, Hype
voous SCLERAPan sclerelLef Hypethemic storage SCLERA Part sclera, Lef, Hypot
Vo003 SCLERAWhole sclerall stfHypothemic storage SCLERA

Whole sclers, Left, Hye

r

10



Adding/Editing Facilities

1. Select the Facilities tab to go to the Edit Facilities page.

2. Adding a Facility: Begin typing on the line indicated by a star
character. Enter Facility Name, Address Line 1 and Address Line 2.

(I CorneaTrax® oo ==

| Label Design | Product Codes | Facilties | Prnt Log | User Management

Edit Facilities

Source Eye Bank

Source Facility Source Facility Line 1 Source Facilty Line 2
Digi-Tra 650 Heathrow Dr Lincolnshire, IL 60065
Main Eye Bank 234 Main Strest Anywhere, AY 95339
Not Selected

] Delete Fadiity
Save Changes To dslets a facilty, selsct the desired row and press the Delets”
d

ey on the keyboa

3. To save the change, select the Save Changes button.

11



4. Delete a facility: Select the line containing the facility to be deleted by

clicking on the right facing arrow. The entire row will be highlighted.
Press the delete key on your keyboard.

B Comeation® ol
| Label Design | Product Codes | Facilities | Prnt Log | User Management
Edit Facilities
Source Eye Bank
Source Faciity Source Faciity Line 1 Source Facilty Line 2
, T
Main Eye Bark 234 Main Street Anywhere, AY 99999
Not Selected
*
Delete Facilty
ey To delete a facilty, select the desired row and press the Delete’
ey on the keyboard.

5. The line will disappear. To save the change, select the Save Changes
button.

Note: You may not delete the "Not Selected" facility. It is required if
there is no Facility selected for the label design.

12



Adding/Editing Users

1. Select the User Management tab to go to the User Management
screen.

£ ComeaTrax®
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| Lebel Design | Product Codes | Faciliies | Print Log |/ User Fanagemeni ™

User Management

Date of Password Securty
Ch Level

nactive User Last Name User First Name ol

03282014

[ Demo Jeff 01062015 3
Testerson Jeff 08-26-2014 3 Reset Password/
Securty Level
Active/Inactive
Add User Securiy Levels
1: Low Securty. Access to Label Design Tab only.
First Name Securty Level E] 2: Medium Securty. Access to Label Design and Print Log Tabs

3 High Securty. Admin. Access to al Tabs
Last Name Password

Active/Inactive User

“To malke a user ActiveInactive, highlight the user and select the

Active/Inactive button. Deleting users is not allowed.

Auto-Logout Password Expiration
Set Timerin Minutes (0to disable) Set Time to Expire in Days (Do disable)
0 0

2. Add a User: Enter the user’s First Name, Last Name, Security level
and Password in the appropriate fields.
3. Press the Add User button to save the new user.

4. Inactivate User: Select the user to activate/inactivate and press the
Active/lnactive button. The record color will change and reflect the

user as Inactive/Active. When inactive, the user will no longer be able

to login until made active again.

13




m Reset User Password/ Security Level E'@

Selected User: Administrator

Reset Password Change Security Level
Security Level [3 ,] [ s ]

Mew Password

Corfirm New Passwaord Securty Levels

1: Low Securty. Access to Label Design Tab only.
2: Medium Securty. Access to Label Design and Print Log Tabs.

3: High Securty. Admin. Access to all Tabs.

Reset Password or Security Level: Select the user that requires a
new password or a change in security level.

14



Other User Configurable Features

Auto-Logout: Set the time, in minutes, before the software will log out
the current user and require a login to enter. 0 disables this feature.

£ ComeaTrax®
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[ Lebel Design | Product Codes | Faciliies | Print Log | User Management

User Management

inactive  User Last Name User Firt Name e Sy

03282014

[ Demo Jeff 01062015 3
Testerson Jeft 08-26-2014 3
Active/inactive
Add User Secury Levels
1: Low Securty. Access to Label Design Tab only.
First Name SecutyLevel [ ] 2: Medium Securty. Access to Label Design and Pint Log Tabs
3 High Securty. Admin. Access to al Tabs
Last Name Password
Active/Inactive User
“To malke a user ActiveInactive, highlight the user and select the
Active/Inactive button. Deleting users is not allowed.
Auto-Logout Password Expiration
Set Timerin Minutes (0to disable) Set Time to Expire in Days (Do disable)
0 0

Password Expiration: Set the time, in days, before the software will
inactivate a user's old password and require a new password. 0 disables
this feature

Note: The Administrator account password will never expire.
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